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INTERNATIONAL ACADEMIC VISIT GUIDELINE 

 

1. Definition 

• The implementation of student programs with academic elements such as seminars, 

forums, lectures, presentation of papers etc at Higher Education Institutions abroad. 

 

2. Program Implementation 

• The program must contain academic elements in the form of seminars, forums, lectures, 

presentation of papers etc. 

• The program duration is at least 18 hours cumulatively. 

 

3. Program Participant 

• Open to all active and registered USIM students only. 

• Good and satisfactory health record (not pregnant, no chronic diseases etc). 

• Students who have been certified and approved by the University to participate in the 

international mobility program. 

 

4. Financial Allocation 

• All funding (flight tickets, accommodation, and other related matters) is the responsibility of 

the student or as decided by the University Management Committee (JKPU). 

• Application for the use of the Activity Fee (RM450.00) can be made only once throughout 

the course of study. 

 

5. Application, Approval and Program Report 

 

5.1. Program Application 

• Paperwork format should refer to the format that has been set by USIM 'Alamiyyah (refer 

Appendix A). 

• Paperwork that has been reviewed and certified by the Dean/Director/Head of 

Department should be forwarded to USIM 'Alamiyyah for further screening purposes. 

• Applications that have been screened will be certified by the Director of USIM 

'Alamiyyah and then forwarded to the Deputy Vice Chancellor (Academic and 

International) for approval. 

 

5.2. Program Approval 

• Paperwork must be presented to the evaluation panel according to the set date and the 

approval of the program is subject to the evaluation panel’s decision. 

• Program approval is also subject to the decision and consideration of the Deputy Vice 

Chancellor (Academic and International). 

• The approved paperwork must be resubmitted to USIM 'Alamiyyah if there are any 

changes to the program location, program schedule, list of participants, financial 

implications, and other related matters. 
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5.3. Program Report 

• Full program report must be sent to USIM 'Alamiyyah no later than two (2) weeks after 

the program is conducted. Full program report and related documents should refer to 

the format that has been set by USIM 'Alamiyyah (refer to Appendix B). 

• Related financial reports (advances and others) must be submitted to the Bursary 

Department within the prescribed period. 

 

6. Application Procedure 

• Paperwork must be submitted to USIM 'Alamiyyah (refer Appendix A). 

• A completed international academic visit form must be submitted to USIM 'Alamiyyah (refer 

Appendix C). 

 

7. Contact 

• For further questions, please refer to USIM 'Alamiyyah at 06-7978693/7978655 or email 

mobility.alamiyyah@usim.edu.my  
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APPENDIX A 

PAPERWORK FORMAT 

INTERNATIONAL ACADEMIC VISIT 
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APPENDIX B 

REPORT FORMAT 

INTERNATIONAL ACADEMIC VISIT 
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APPENDIX C 

INTERNATIONAL ACADEMIC VISIT 

APPLICATION FORM EXAMPLE 
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